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|. OBIIME MMOJIOKEHUSA

1.1. Jlannass WHCTpyKIMs OTBETCTBEHHOTO 3a OpraHu3aluio o0paboTKu
MEePCOHANIBHBIX JIAHHBIX (najnee - MHCTpyKius) onpeensieT OCHOBHbIE 00S3aHHOCTH
U TIpaBa OTBETCTBEHHOTO 3a OpraHU3alUi0 OO0pabOTKH MMEPCOHAIBHBIX JIAHHBIX
MYHUIIMIIAJIBHOTO OI0KETHOTO OOLIE00pa30BaTEIbHOIO YUpEXKAECHUs AKCaCKOro
paiiona ['pymeBckoil cpemaHeidt  oOmieoOpa3zoBaTeabHOM  IIKOJIBI  (Hanee —
YapexaeHue).

1.2. OTBETCTBEHHBIM 3a OpraHU3aIi0 O0pPaOOTKH TEPCOHATBHBIX JTAaHHBIX
ABJIAETCSl IUTATHBIM COTPYJHUKOM YUPEXKIECHHS W Ha3HA4aeTcd IMPUKA30M
JTUPEKTOPA.

1.3. Pemienne BOMPOCOB OpraHM3alliy 3allUThl TEPCOHANBHBIX JTAaHHBIX B
YupexxaeHnn BXOAUT B MpsSMbIe CIy>K€OHblE OO0S3aHHOCTH OTBETCTBEHHOIO 3a
OpraHu3anuio o0paboTKU MEPCOHANTBHBIX IAHHBIX.

1.4. OTBeTCTBEHHBIN 3a OpraHU3AIMIO OOPaOOTKH TMEPCOHANBHBIX JIAHHBIX
oOnmaaeT mpaBaMU JOCTyNa K JIIOOBIM HOCUTEISM TEPCOHANBHBIX JaHHBIX
YupexaeHus.

Il. TEPMHUHBI U ONNPEJAEJIEHUSA

2.1. ABTomaTtusupoBanHoe paGouyee ™mecto (APM) — mnepcoHambHBIM
KOMITBIOTEp U TOAKIIOYEHHBIE K HeMmy mepudepuiiHble YCTpOWCTBA — MPHUHTED,
MHOT0(yHKIITMOHAJILHOE YCTPONUCTBO, CKaHEp U T.J.

2.2. BJIOKHpoOBaHHe TEPCOHAJbHBIX JAHHBIX - BPEMCHHOE IPEKpaIlCHHEC
00pabOTKU TIEPCOHATBHBIX JAHHBIX (3a HCKJIIOUEHHUEM CIIydaeB, eciii 00padoTka
HeoOXoauMa Jisl YTOUYHEHUS NEePCOHANbHBIX AaHHBIX) (cm. 3 @3 PD om 27.07.2006
2. N 152-®D3 «O nepconanvHvix OAHHBIXY).

2.3. loctyn K MH(pOpPMANUM — BO3MOXKHOCTh IMOJTyYeHHUs UHPOpMAIUU U €€
ucroas3oBanus (cm. 2 @3 P om 27.07.2006 2. N 149-D3 «O6 ungpopmayuu,
UHGDOPMAYUOHHBIX MEXHOTIO2UAX U 3aujume UHGopmayuuy).

2.4. 3amura uHpopManuu — JEATEIHLHOCTh MO MPEAOTBPALICHUIO YTCUKH
uH(OpMAaIuU, HECAHKIIMOHUPOBAHHBIX M HEMpPEIHAMEPEHHBIX BO3JCHCTBUN Ha
uH(OpMAIUIO, TO €CTh MPOIIECC, HAMPABIECHHBIN Ha JOCTWKEHUE UHPOPMAITMOHHOM
0€30MacHOCTH.



2.5. Uudopmanus - ceaeHus (COOOIIEHNsI, TaHHBIE) HE3aBUCUMO OT (DOPMBI
ux npexacrasienus (cm. 2 @3 PO om 27.07.2006 2. N 149-D3 «O6 ungpopmayuu,
UHGDOPMAYUOHHBIX MEXHONO2UAX U 3auume UHPOPMAayuy).

2.6. Undopmanuonnass cucrema mnepcoHadbHbIX AaHubix (MCIIAn) -
COBOKYIMHOCTb COJIEpXKAIIMXCd B 0a3ax JaHHBIX [EPCOHAIBHBIX JAHHBIX U
o0ecreynBalIMX WX 00pabOTKy HMH(POPMALMOHHBIX TEXHOJOTMM M TEXHUYECKHUX
cpencts (cm. 3 @3 PO om 27.07.2006 2. N 152-D3 «O nepconanvHbix OGHHbBIXY).

2.7. HecanknuonupoBanusplii aocryn (HCHA) — goctyn x wunHdopmanmu,
XPAHSIIICHCS HA Pa3TUYHBIX TUTIAX HOCUTENeH (OyMakKHBIX, MATHUTHBIX, ONITHYECKUX
U T. J.) B KOMIBIOTEPHBIX 0a3ax aHHBIX, (halWJOBBIX XpaHWIHINAX, apXHUBaX,
CEKPETHBIX YaCTAX U T. JI. PA3IMYHBIX OpraHU3aANNUNA MyTEM U3MEHEHHS (TTOBBIMICHUS,
danbcudukan) CBOUX Mpas I0CTYyIIA.

2.8. Hocuteas uHopmanum - 110001 MaTepuaabHbI OOBEKT WIH Cpena,
UCIIOJIB3YEeMBIN JUIsl XpaHEHUS WK Tepejaur HH(POPMAIIUU.

2.9. O0paboTKa MepCOHANBHBIX JaHHBIX - JIF000E JeCTBUE (OTepalys) Uin
COBOKYIHOCTb JIEUCTBHI (omeparuii), COBEpIIaeMbIX C HCIIOJIb30BAHUEM CPEJICTB
aBTOMAaTU3allud WM 0€3 MHCIOJIb30BaHUSI TaKUX CPEACTB C IEPCOHAIbHBIMU
JAHHBIMH, BKJItOYas cOOp, 3amuch, CHUCTEeMaTH3allMI0, HAKOIUICHHE, XpaHECHHE,
yTouHeHue (OOHOBJICHHE, W3MEHEHHUE), W3BJICUYCHHE, WCIIOJNIb30BaHUE, Iepenavdy
(pactipocTpaHeHue, TMPEAOCTaBICHUE, JIOCTYI), OO0e3NWYMBaHue, OJOKUPOBAHHE,
yAaJIeHUuE, YHUUTOXKEHNUE TIEPCOHANBHBIX JaHHBIX (cm. 3 @3 P® om 27.07.2006 2. N
152-@3 «O nepconanvHbix OAHHBIXY).

2.10. IlepconaibHble TaHHBbIE - JT00ass HHPOPMAIIHSI, OTHOCSIIIASICST K MPSMO
WJIM KOCBEHHO OTPECIICHHOMY WM OmpeAenseMoMy (GU3nuecKoMy JHIy (CyOBeKTy
NEPCOHANBHBIX JaHHBIX) (cm. 3 @3 P® om 27.07.2006 2. N 152-@3 «O
NePCOHAIbHBIX OAHHBIX»).

2.11. CpenctBo 3amuThl nHGopMmanuu (C3U) — TexHudeckoe, mporpaMMHOE
CPEIICTBO, BEIIECTBO W (MJIM) MaTepual, MpeIHa3HAYCHHbIC WM HCIIOIb3yeMbIe IS
3aIUThI HHPOPMAITUH.

2.12. Yrpo3sl 0e30macHOCTH mNepcoHAJbHBIX JAaHHbIX (YBIIIH) -
COBOKYITHOCTb yCIIOBUM u ¢dakTopos, CO3/Ar0IINX OIAaCHOCTh
HECAaHKIIMOHUPOBAHHOTO, B TOM YHCJIE CIy4ailHOro, JO0CTyna K MEepPCOHAIbHBIM
JTAHHBIM, PE3YJbTATOM KOTOPOTO MOXKET CTaTh YHUYTOXXEHHE, W3MEHECHHE,
ONOKUpOBaHWE, KOMHPOBAHHUE, MPEAOCTABICHHUE, PACIpPOCTPAHEHHE MEPCOHATBHBIX
JMAHHBIX, a TaK)Ke HWHBIC HENMPAaBOMEPHBIE MACHCTBUSA TpU HUX 00paboTke B
MH()OPMAIMOHHOW CUCTEME MEePCOHANBHBIX AaHHBIX (cm. 19 @3 PD om 27.07.2006
2. N 152-D3 «O nepconanbHbix OaHHbIXY).

2.13. YHUYTOKeHHEe TMEePCOHAJBHBIX JAaHHBIX - JCHCTBUS, B pe3yJbTare
KOTOPBIX CTAHOBUTCS HEBO3MOXHBIM BOCCTAHOBUTBH COJIEPKAHHME IEPCOHATBHBIX
JAHHBIX B MHGOPMAIIMOHHON CHCTEME MEPCOHANBHBIX JAHHBIX U (WJIM) B PE3yJIbTATe
KOTOPBIX YHUYTOXKAIOTCS MaTepPHAIbHBIC HOCUTEM MEPCOHANBHBIX JMAHHBIX (cm. 3
D3 PD om 27.07.2006 2. N 152-D3 «O nepconanvbHblx OAHHBIXY).

I11. ®YHKUOHAJIBHBIE OBA3AHHOCTH
OTBeTCTBEeHHBIN 32 OpraHU3aINI0 00Pa0OTKH MEPCOHANBHBIX TaHHBIX 00sI3aH:



3.1. 3HaTh TmepeueHb U YCIOBUSA OOpaOOTKM TEpPCOHANBHBIX JaHHBIX B
YupexaeHuu.

3.2. 3HaTh U MPEAOCTABIATh HA YTBEPKIACHUE JTUPEKTOPY U3MEHEHUS K CITUCKY
JIMI, JOCTYI KOTOPBIX K MEPCOHANIBHBIM JAHHBIM HEOOXOAUM JIJIsl BHITOJTHEHHS] MU
CBOUX CITY>KEOHBIX (TPYIOBBIX) 0053aHHOCTEH.

3.3. YuacTtBOBaTh B oOImpeaeiaeHud mnojJHoMouuid moib3oBateneit MCII/IH
(opopmiieHnM pazpenuTeIbHOW CUCTEMBI JOCTYIA), MUHUMAJIbHO HEOOXOIUMBIX UM
JUTSL BBITIOJTHEHUS CITY>KEOHBIX (TPYIOBBIX) 00sI3aHHOCTEH.

3.4. OcymiecTBIATh y4€T JOKYMEHTOB, COJIEPXKAIUX MEPCOHAIbHBIC JaHHBIC,
UX YHUUYTOKEHHUE, TMO0 KOHTPOJIb NPOLEAYPbl HX YHUUTOXKEHUS.

3.5. biokupoBaTh AOCTYyNl K TMEPCOHAJIBHBIM J@HHBIM TpU OOHAPYKEHUU
HapyIICHUH MOpsIKa UX 00pabOTKH.

3.6. PearupoBaTh Ha TOMBITKM  HECAHKIIMOHUPOBAHHOTO  JOCTyMa K
uH(pOpMaIlMU B YCTaHOBJIEHHOM cT.4 HacTosield MHCTpyKIuu nopsaxe.

3.7. KoHTpomupoBaTh OCYIIECTBICHHE MEPOINPHUATHI 10 YCTaHOBKE U
HACTPOIKE CPEJCTB 3alUThl HHPOPMAIIIH.

3.8. KontponupoBark onepaTMBHOE BHECEHHE W3MEHEHUU B KOH(UIypaluio
texHnueckux cpencts UCIT/IH.

3.9. Ilo yka3aHHUIO pyKOBOJICTBA CBOEBPEMEHHO M TOYHO OTPaXaTb U3MEHEHUS
B JIOKAJBHBIX HOPMAaTHUBHO-TIIPABOBBIX AKTaX IO YNPABICHUIO CPEICTBAMM 3aIUTHI
uHpopmaruu B UCIT/IH u npaBunaM oOpaOOTKH NEPCOHATBHBIX JAHHBIX.

3.10. [IpoBoauTh  3aHATHS W HMHCTPYKTAXH C  COTPYIAHUKAMH U
PYKOBOJIUTENSIMA  CTPYKTYPHBIX — TOJpa3JeleHudl o Tmopsake paboTel  C
NEPCOHANILHBIMU JAHHBIMU W HM3Y4YEHHE PYKOBOASAIIMX JOKYMEHTOB B 001acTH
oOecrieueHus: 0€30MaCHOCTH NMEPCOHANbHBIX TAHHBIX.

3.11. [IpoBoauTh pa3zdHpaTeNnbCTBa W COCTABJICHHE 3aKIIIOUEHUH MO (pakTaMm
HECOOJIIO/ICHNS YCIIOBUM XPAaHEHUs1 HOCUTENEH NMEepCOHAIbHBIX JaHHBIX, HAPYIICHUS
OpaBuJl pabdOThl C JAOKYMEHTaMH, COJIEpKallUMH IE€pPCOHAIbHbIC JaHHBIC, WIH IO
OPYrUM  HapyLIeHUsIM, KOTOpbIE MOIYT HIPUBECTH K CHWKEHUIO YPOBHI
3aIUIIEHHOCTH NEPCOHAIBHBIX JTAHHBIX.

3.12. KonTponupoBatb COOIOIEHNE COTPYTHUKAMH JIOKAJIBHBIX JIOKYMEHTOB,
pEerJaMeHTUPYIOIUX  TMOPSIIOK  pabOThl €  MPOTrPaMMHBIMHU, TEXHHUYECKUMHU
cpeacrBamu MCIT/IH 1 nepcoHaabHBIMU JaHHBIMM.

3.13. BHOCUTh CBOM MPEJIOKEHUS MO COBEPUICHCTBOBAHUIO MEpP 3aIUTHI
nepcoHanbHbix naHHbix B WCII[H, pa3paboTke W TOPUHATHM Mep IO
MPEIOTBPALICHUIO BO3MOXKHBIX OMACHBIX MOCIEACTBUI HApYIIEHUN, MPUBOISIINX K
CHU)KEHUIO YPOBHS 3aIMIIEHHOCTH NIEPCOHATBHBIX JaHHBIX.

3.14. OpranuzoBaTh yuyeT oOpalleHuil CyOBEKTOB IEPCOHATBHBIX JaHHBIX,
KOHTpOJIMpoBaTh  3amosiHeHne  «KypHama  ydera  oOpamieHudd  cyOBEKTOB
NEPCOHAIIBHBIX JAHHBIX).

3.15. [IpencraBnsTh HMHTEpPECHl YUPEXKIEHUS TNpPU TNPOBEPKaX HAAZ0PHBIX
OopraHoB B cdepe 00pabOTKH MEPCOHABHBIX JaHHBIX.

3.16. 3nath 3aKkoHOATENbCTBO PD 0 mepcoHanIbHBIX JAaHHBIX, CIEIUTH 32 €ro
WU3MEHEHUSIMU.



3.17. BolonHAT,  WHBIE  MEPONpHSTHA, TpeOyemble  HOPMATHUBHBIMU
JOKYMEHTaMHU 110 3aIUTE MEPCOHAIBHBIX TaHHBIX.

IV. IEUCTBUS IIPU OBHAPYKEHUU MOIBITOK
HECAHKIIMOHHUPOBAHHOI'O JOCTYIIA

4.1. K nomnbITKaM HECAaHKIIMOHUPOBAHHOI'O JJOCTYIIA OTHOCATCS:

4.1.1. ceancsl pabOThl ¢ NEPCOHAIBHBIMHU JAHHBIMH HE3apPETUCTPUPOBAHHBIX
I10JIB30BATENIEH, WX I10JIb30BATEIIEH, HAPYIIMBIINX YCTAHOBJICHHYIO IEPUOJINYHOCTD
JOCTYIIA, WIA CPOK JIEUCTBUS MOJHOMOYMM KOTOPBIX MCTEK, WIM IPEBBIIIAIOLINX
CBOM IOJIHOMOYHUS 110 TOCTYITY K JTaHHBIM;

4.1.2. neficTBUSL TPETHETO JIMIA, MBITAIOLIETOCsA MOITYYUTh JOCTYI (MM Yy¥Ke
nonyuuBmiero  gocryn) Kk UCII[IH, mnpu MCronb30BaHUKM  YY4ETHOM  3amHCH
aAMUHHUCTpaTtopa wiu apyroro nois3zoBarens MCIIAH, MeTomoM moadopa mapoiis,
VCITOJIB30BAHUS MAPOJIs, PAa3rJIalIEHHOrO BIAAENIbLEM YUYETHON 3alUCH WM JTHOOBIM
JPYTUM METOJIOM.

4.2. Ilpu BoIsiBIeHUH (paKTa HECAHKIIMOHUPOBAHHOTO JTOCTYIA OTBETCTBEHHBIN
3a OpraHu3aluoo 00pabOTKU MEePCOHATBHBIX IAHHBIX 00s5I3aH:

4.2.1. mpekpaTUTh HECAHKIIMOHUPOBAHHBIN TOCTYI K MEPCOHATHHBIM JTaHHBIM,

4.2.2. TONOXKUTh JUPEKTOPY YUPESKIEHUS CIyXKeOHON 3ammckoil o (akte
HECaHKIIMOHUPOBAHHOI'O JIOCTYyMa, €ro pe3yybraTe (YCHEIIHbIH, HEYCHEIIHbIN)
Y TIPEANPUHATHIX JEHCTBHUSX;

4.2.3. U3BECTUTh PYKOBOAMTENS CTPYKTYPHOTO TMOAPA3JEICHUs, B KOTOPOM
paboTaeT mojb30BaTellb, OT UMEHH YYETHOM 3alKiCH KOTOPOro OblLIa OCYIECTBJICHA
IOMBITKa HECAHKIIMOHUPOBAHHOTO JOCTyMa, O (aKkTe HEeCaHKIHOHUPOBAHHOTO
JOCTYIIa;

4.2.4. vzBectuth  ammuHHCcTpaTopa Oe3omacHoctn  MCII[H o  dakrte
HECAaHKIIMOHUPOBAHHOTO AOCTYyIA.

V. IPABA

OTBeTCTBEeHHBIN 32 OpPraHU3alNI0 00pabOTKH MEPCOHAIBHBIX JTAHHBIX UMEET
paBo:

5.1. TpeGoBaTh OT COTPYAHHMKOB BBIMOJHEHUS JIOKAJBbHBIX HOPMATHUBHO-
MIPaBOBBIX AKTOB B YAaCTU PabOThI C MEPCOHAIBHBIMU JAHHBIMH.

5.2. biokupoBaTh JOCTYI K MEPCOHAIBHBIM JAHHBIM JIOOBIX IMOJIb30BaTENCH,
€CIM 3TO HEeoOXOAMMO JUIsl TPENOTBpAllleHHs] HapyLIeHUS peXuma 3alluThl
NEPCOHANIbHBIX JJAHHBIX.

5.3. [IpoBoauTh ciry:keOHbIE paccieloBaHus U ONPalIMBaTh MOJIb30BaTENEH 110
(dakTaM HecoOJIOJeHHs YCIOBHM XpaHEHHMs] HOCUTENCH IEepPCOHATIbHBIX JIAaHHBIX,
HapylIeHUs TNpaBuil pabOThl C TEXHUYECKUMU U TMPOTPaMMHBIMU CPEACTBAMHU
HUCTI/In, B ToM 4wuciae CO CpeACTBAaMHU 3alluThl WH(OpMAIW, WIA TO IPYyTUM
HapyILIEHUsIM, KOTOpPbIE MOTYT IPUBECTH K CHWXEHHUIO YPOBHS 3allUIIEHHOCTU
NIEPCOHAIIBHBIX JAHHBIX.

VI. OTBETCTBEHHOCTb



6.1. OTBETCTBEHHBI 3a OpraHU3alUi0 OOpPaOOTKH MEPCOHATBHBIX JTAHHBIX
HECET MEPCOHAIBbHYI0 OTBETCTBEHHOCTh 3a COOJIIOJIEHHME TpeOOBaHUM HaCTOSILIEH
WMHCTpyKLMK, 32 Ka4eCTBO MPOBOJUMBIX UM pabOT Mo obecreueHuto 0e30MacHOCTH
NEPCOHAIBHBIX JAaHHBIX M 3a BCE JIEUCTBHUSA, COBEPILECHHBIE OT UMEHHU €ro y4€THOU
3anmucu B MCII/IH, ecnu ¢ ero cropoHsl He ObUIO NPEANPUHATO HEOOXOAMMBIX
NEUCTBUM ISl TNPENOTBPAILEHUS HECAHKIMOHUPOBAHHOTO MCIIOJIb30BaHUS €ro
YYETHOM 3aIUCH.

6.2. OTBETCTBEHHBII 32 OpraHU3aINI0 00paOOTKU NMEPCOHANBHBIX TaHHBIX MPU
HApYILICHUU HOPM, PETYJIHPYIOIIUX OTydyeHUe, 00pabOTKy U 3aIIUTy MePCOHATBHBIX
JaHHBIX CYOBEKTa, HECET TUCIUIUIMHAPHYIO, aJIMUHUCTPATUBHYIO, TPakIaHCKO-
IPAaBOBYIO M YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccutickon ®@enepanumu.

Cpoxk neiicTBMsI HACTOSAIICH HHCTPYKIIUU — JI0 BHECEHHUS B HE€ HEOOXOTUMBIX
NU3MEHEHUMN.

JIOJDKHOCTHYIO MHCTPYKIIMIO pa3zpadoTait: P.B. TuxoHoBa

C wuHCTpyKIMEH O3HaKOMJIEH(a), OJWMH JK3EMIULIp NOoJydwi(a) Ha PYKH H
00s13yI0Ch XpaHUTh €r0 Ha paboueM MecTe.

Jara ®.1N.0. [Toamuck




